W cincsigns com How To Set Up Email in Outlook

YourName@deskndoorusa.com

E-mail Accounts

2l 1. Open your Outlook Accounts Setup.

E-mail Accounts .
‘¥ou can change the e-mai accounts and directories that Outloak uses., @ (ln the “TOO]S“ men u, 80 to “Emall Accounts“ )

Add a new e-mail account > NEXT

 Wiew ar change existing e-mal accourts m

st ; | Tools | Actions Help

" add a new directory or address book

" Wigw or change existing directories or address books

sceive | =oFind | B Type

< Back I MNest » I Cloze |

X 2. Server Type
Server Type
‘ou can choose the bype of server your new e-mail acount will wark with, @ PO P3 > N EXT

E-mail Accounts

" Microsoft Exchange Server
Connect ko an Exchange server to read e-mail, access public Folders, and
share documents.

o
Connect bo & POPE e-mail server bo download
wour e-mail,

 IMAP
Cannect to an IMAP e-mail server to download e-mail and synchranize
mailbo: Folders,

" HTTP
Connect: ko an HTTP e-mail server such as Hotmail to download e-mail and
synchronize maibox Folders,

" additional Server Types
Connect to another workgroup or 3rd-party mail server,

< Back I Mexst » I Cancel |

_mail ? o .
e 42 3A_ Internet E-mail Settings
Internet E-mail Settings (POP3) .
Each of these settings are required ta get vour e-mail account working, @ o User |nf0rmatlon

Your Name > ie. Jay Burrichter

User Information Server Information

Wour Mame: 1ay Burrichter Incoming mail server (POPE) Ima\l.daskndnnrusa.(nm E‘Mai | Add ress > ie. jburr@deskndoorusa.Com
E-mail Address: [iburr@deskndooruss.com Cutgeing mail server (SMTPY: Ima\l.daskndourusa.com ° Server Information

Logon Infarmation Test Settings lncom [ ng mail server (POP3) >
(Wsizry ki l— After filling out the information on this screen, we H
A I lburr@deskndoorusa, com recommend you kest your account by clicking the button ma”' deSkndoorusa° com
Password: lw— below, (Requires nebwork connection) . .
! Outgoing mail server (SMTP) >
V¥ Remember password Test Account Setkings ... |

mail.deskndoorusa.com
r Log on using Secure Password
P T Y prore settings .., | ¢ 1 Logon Information
User Name > full email address
< Back I Mest I Cancel | . .
ie. jburr@deskndoorusa.com
Password > your personal password

*  More Settings
At the bottom of this window, click on
"More Settings"
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Internet E-mail Settings 2lx 3B./ Internet E-mail Settings
General | Outgoing Server | Connection | Advanced ¢ | Mail Account
Mail Account If you have multiple email account used in
e e o ok 2o Outlook, you can identify your Account Name
[y Bk ie. Jay Burrichter, Work, Personal, etc.

e | Other User Information

COther User Information

orgorications  [pose Door Ramepite Co Organization > Desk & Door Nameplate Co.
Reply Exmall v @deshndonrusa com Reply E-mail > ie. jburr@deskndoorusa.com
Click on OK.

ok I Cancel

E-mail Accounts x|
Congratulations! @ 4 Congratulations!
Click on Finish.
‘o have successfully entered all the information required ko setup your account.
To close the wizard, click Finish.
< Back
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